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I. O01ue moJ10KeHu s

1. Jaunoe ITonoxxenue pazpadorano B coorBercTBrH ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoanuu B PDy» ¢ mamenenusimu ot 2.07.2021 u @3 ot 29.12.94 No78 —D3 «O
6ubmoreynom nene» B penakuuu ot 11.06.2021 r., ¢ yaerom @3 ot 25.07.2002 1. Ne 114-D3 «O
MIPOTUBOJICUCTBUU SKCTPEMHUCTCKOM AeATeIbHOCTHY ¢ u3MeHeHusamu ot 01.07.2021 roxa, a Tak »xe
YcraBa 0011e00pazoBaTeIbHON OpraHU3AINH U JPYTUX HOPMATHBHBIX ITPABOBBIX AKTOB
Poccuiickoii @enepaiuu, peraiaMeHTUPYIOIIUX AeATeIbHOCTH 0011e00pa30BaTeIbHBIX
OpraHu3aIum.

2. Hacrosimiee Ilonoxkenue pernameHTUpYeT padboTy u 6a3ucHbie PyHKITMN OMOIHOTEKH
0011e00pa30BaTEIbHON OpraHnu3alui, KOTOpas CIOCOOCTBYET (POPMUPOBAHUIO KYJIBTYPbI TUYHOCTH
YUAIIAXCSI IIKOJIBI U TI03BOJISIET MOBBICUTH (D (HEKTHBHOCTH HHPOPMAITMOHHOTO 00CITY)KUBaHUS
y4eOHO-BOCIIUTATEIILHOU eI TETHHOCTH.

3. llIxonmpHast OMOIMOTEKA SABISETCA CTPYKTYPHBIM MO/Ipa3ieiIeHHeM 00pa3oBaTeIbHON
OpraHu3aliM, y4aCTBYIOIIMM B y4eOHO-BOCIIMTATENILHON AEATEIbHOCTH B LIEISX 00eCeueHUs
npaBa y4aCTHUKOB 00pa30BaTEIbHON JIESTEIFHOCTH Ha OECIUIaTHOE TOJIb30BaHUE ONOIMOTEYHO-
UH(POPMALIMOHHBIMU PECYPCAMHU.

4. Cornachno c1.35 .1 @3 Ne273-®3 o1 29.12.12 r. «O6 obpazoBanuu B POy mikonpHas
OuOMoTeKa JOCTYITHA U OecIUIaTHA [Tl YMTATeNIeH, 00YUaIOIIUXCs, YYUTEICH U APYrIX
pabOTHUKOB 00111€00pa30BaTEIILHON OpPraHU3aIUH.

5. lenu nikonbHOM OnbnoTeku - (hopMupoBaHUEe OOLIEH KyIbTYphl IMUHOCTH 00YYAIOIIUXCS HA
ocHoBe ycBoeHust ®I'OC, conepxanus 00111e00pa30BaTENIbHBIX IPOrPaMM, UX aJalTalus K )KU3HU
B O0IIIECTBE, CO3/IaHUE OCHOBBI I OCO3HAHHOTO BBIOOPA ¥ MOCIIETYIOIIEr0 OCBOCHHUS
npodeccoHaTbHBIX 00pa30BaTEeNbHBIX MIPOrPaMM, BOCIIMTAHUE IPaXkIaHCTBEHHOCTH, TPYA0II00us,
YBa)XE€HUS K MpaBaM B cB0OOaM YesioBeKa, JTI0OOBH K OKpYyXkaroiei mpupoje, Ponune, cembe,
(dbopmHpoBaHUE 370pOBOr0 00pa3a KHU3HH.

6. lIkopHas OMOIMOTEKA PYKOBOJCTBYETCS B CBOCH JIEATEIHHOCTH (eepaTbHBIMU 3aKOHAMH,
yka3zamu U pacnopsbkeHusmu [pesunenrta Poceuiickoit denepanuu, moCTaHOBICHUSMU U
pacniopspkenusmu IIpaBurensctBa Poccniickoit ®enepanuu, pemeHusMu MUHHCTEPCTBA
oOpa3zoBanus Poccuiickoit denepannu, ycTaBoM IIKOJIbI, TOJOKEHHEM 0 OMOIHOTEKE,
YTBEPKICHHBIM JTUPEKTOPOM IIIKOJIBI.

7. lllkona HeceT OTBETCTBEHHOCTD 3a JOCTYIHOCTh M Ka4e€CTBO OMOIMOTEYHO-MH(POPMAILIHIOHHOTO
oOcnyxuBaHus OnbanoTexu. Opranu3zanus 00cIykKMBaHUs YIaCTHUKOB 00pa30BaTeIbHOTO
mpolecca MPOU3BOAUTCS B COOTBETCTBUU C MPaBUIIAMU TEXHUKHU 0€30M1acCHOCTU U
IPOTHBONOXKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHHUSIMHU.

I1. OcHoBHBIE 32/ 124N
9. OCHOBHBIMH 3aJ1aYaMU IIKOJILHON OMOJIMOTEKU SIBJISIIOTCS:

a) obecrieueHre yyacCTHUKaM 00pa3oBaTeIbHOIO Mpoliecca — 00ydaroMMes, eJarorn4eckuM
paboTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM MPEJCTaBUTENAIM) o0yyaronuxcs (aanee —
MOJIB30BATENSIM) — JIOCTYIa K MHPOPMALIUH, 3HAHUSAM, UIESIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEACTBOM UCHOJIB30BaHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB IIKOJIBI HAa PA3IIUYHBIX
HOCUTEISIX: OyMaKHOM (KHMKHBIN (poH, POH MEpUOANYECKUX H3/1aHul); KOMMYHHUKATUBHOM
(KOMIIBIOTEPHBIE CETH) ¥ UHBIX HOCHUTEJISX;

6) BOCIIUTAHUC KYJIBTYPHOI'O U IT'PAXXJAHCKOTI0O CaMOCO3HaHU s, IOMOIIb B CONUAIM3allnn
00yJaromerocs, pa3BUTHH €ro TBOPYECKOTO TIOTEHITHATIA;



B) (OpMHUPOBaHUE HABBIKOB HE3aBUCHUMOI'0 OMOIMOTEYHOTO M0JIb30BaTENs: 00yYEeHHUE MTOHUCKY,
0TOOpPY M KPUTHUYECKOH OLIeHKE HH(POPMAIHH;

T') COBEpIICHCTBOBAHUE MTPEOCTABISIEMBIX OMOINOTEKON YCIIyT Ha OCHOBE BHEAPECHUS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUN M KOMIIBIOTEPU3ANH OMOIHMOTEUHO-NH(POPMALIMOHHBIX IPOIIECCOB,
dbopmupoBanre KOMGOPTHON OMOIUOTECYHON CPEIBI.

ITI. OcHOBHBIE PyHKIHH
10. Jlns peanu3anuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) OcymecTBisgeT OCHOBHBIC (PYHKITMH OMOJIMOTEKH — 0O0pazoBaresibHast, HHPOpMaIMOHHAs,
KYJIBTYpHAsL.

0) hbopmupyet dhona 6ubINOTEUHO-UH(DOPMALIMOHHBIX PECYPCOB IIKOJbI:

¢ KOMIUICKTYCT y'HI/IBepCEIJ'IBHHﬁ (1)OHI[ y‘lC6HBIMI/I, XYAOXKCECTBCHHBIMY, HAYYHBIMHU, CIIPABOYHBIMH,
neaarortdCCKuMu U HAy4YHO-TIOMMYJIAPHBIMUA JOKYMCHTAMU HA TPAJUITUOHHBIX U HCTPAJAUTTMOHHBIX
HOCHUTCIIAX I/IH(1)OpMaI_II/II/I;

* onoHsAET (POoHA HHPOPMALIMOHHBIME pecypcamu ceTi HTepHeT;
B) co3aaeT HHPOPMAITMOHHYIO TPOAYKITHIO:
* OCYILECTBIIET aHAJTMTUKO-CUHTETHUECKYIO IIepepadoTKy UH(popMarumy;

* OPraHu3yeT U BEJET CIpaBOUYHO-Onbnuorpaduyeckuii anmapar: katauoru (andaBUTHBIH,
CUCTEMAaTUYECKUI), KAPTOTEKH (CHCTEMATHUECKYIO KAPTOTEKY CTaTel, TeMaTUYECKUEe KapTOTEKN),
AJIEKTPOHHBIN KaTaJIoT;

* pa3pabaThIBaeT peKOMEHIaTeIbHbIe Onbmrorpaguyeckue mocodust (CUcKu, 0030PbI, yKazaTeiu 1
T.1L.);

* obecnieunBaeT HH(OPMUPOBAHUE TOIb30BaTENEN 00 MH(OPMAILIMOHHON MPOTYKIINH;

OpraHU3yeT MAaCCOBbIE MEPOIIPHUATHS, OPUCHTHPOBAHHBIE HA Pa3BUTHE OOIIEH, U YUTATEIIbCKOU
KYJBTYpPBI JINUHOCTH, COAECUCTBYET PA3BUTUIO KPUTHUYECKOTO MBILLIJICHUS

T) ocyuiecTBiseT AuddepeHInpoBaHHOE OUOTMOTEYHO-MH(POPMAITMOHHOE 00CTYKUBaHUE
00ydJaronuxcs:

* Opranusyet 00y4eHre HaBbIKaM HE3aBUCHMOTO OUOIMOTEYHOTO TOJIB30BaATENs U IOTpeOUTeNs
uH(popMaIuu, COeUCTBYET MHTETPAIIMN KOMIUICKCA 3HAHWHM, YMEHUN U HaBBIKOB pa0OTHI C KHUTOM
U uH(popMaImei;

* OKa3bIBaeT MH(POPMAIIMOHHYIO TIOIJIEPIKKY B PELICHUH 3a/1a4, BOSHUKAIOIINX B MIPOIECCE UX
y4aeOHOM, caM0o00pa30BaTEILHOM U IOCYTOBOM JIESITEIIBHOCTH;

1) OCYyIIEeCTBIAET AU depeHIIMPOBAaHHOE OUOIHOTEYHO-NHPOPMAITMOHHOE 00CITYKUBaHUE
MearornIeckux pabOTHUKOB:

* BBISIBIISIET MH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBIIETBOPSET 3alIPOCHI, CBSI3aHHBIE C O0yYEHUEM,
BOCIIUTAaHHUEM U 310POBBEM JIETEH;

* BBISIBIISIET MH(POPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3allPOChl B 00JIaCTH
[EeJAaroru4eCKuX MHHOBALMI U HOBBIX TEXHOJIOTUN;

* COACUCTBYET MPOPECCHOHATHHON KOMIETSHIINY, TIOBBIIIICHUIO KBATH(HKAIIY;



* co3aaeT OaHK merarornyeckoil HHGpOpMaIuu Kak OCHOBBI €JMHON HH(DOPMAITMOHHON CITY>KObI
00111€00pa30BaTENBLHOTO YUPEKICHHUS, OCYIIECTBISIET HAKOIUICHNE, CUCTEMaTH3aIMI0 HH(popManuu
10 IIpeIMeTaM, pazjesaM U TeMaM;

* OpraHu3yeT JOCTYI K OaHKY MeJarorn4eckoil nHpopMaIy Ha JII0OBIX HOCUTEIISAX; TPOCMOTP
JJIEKTPOHHBIX BEPCUU IIEarOrH4eCKUX U3aHUM;

* OCYIIECTBIISIET TeKylIee nHpopmupoBanue (qHU nHGOpMamK, 0030pbl HOBBIX MOCTYIUICHUNA 1
nyoJMKanuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA LIKOJIBI IO BOIIPOCAM YIIPABICHHS
00pa3oBaTebHBIM IPOIIECCOM;

* CIIOCOOCTBYET MPOBEAECHUIO 3aHATHM 110 HOPMUPOBAHUIO MHPOPMALTMOHHON KYJIBTYDEL,
YJIbTYPBI,

e) ocymiecTBiseT nuddhepeHInpoBaHHOE ONOIMOTEYHO-MH(OPMAITHOHHOE 00CITYy)KHBAaHUE
poauTeneil (MHBIX 3aKOHHBIX IPEACTaBUTENEeH ) 00yJaromuxcsi:

* YIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTENeH 1 HHPOPMUPYET O HOBBIX IMOCTYILICHHUSIX B OMOINOTEKY;

* KOHCYJIbTUPYET 10 BOIIPOCaM OpPTraHU3aluKd CEMEHHOT0 YTeHHsI, 3SHAKOMUT ¢ HH(pOpMaIUeil mo
BOCIIUTAHUIO JETCH;

* KOHCYJBTUPYET 10 BOIPOCAM YUEOHBIX U3JaHUMN I 00yUYaIOIIUXCS.

IV. Opranuszanus gesiTeJJbHOCTH OMOJIMOTEKH

11. llIkonpHas 6MOIMOTEKA IO CBOCH CTPYKTYpE JACTUTCS HAa a0OHEMEHT, YNTATBHBIN 3aJ1, OTAET
y4€OHUKOB U 0TI METOAMUYECKON JIUTEPATyphl 10 IPeAMETaM.

12. bubnuoreyHo-MH(GOPMAIIMOHHOE 00CITY)KUBAaHHE OCYILECTBIISIETCSI HA OCHOBE OMOJIMOTEUHO-
MH(OPMaLIMOHHBIX pecypcoB B cooTBeTcTBUU ¢ PI'OC, yueOHBIM U BOCIUTATENbHBIM IIIAHAMU
IIKOJIBI, TPOrpaMMaMH, POEKTaMH U IJIAHOM pabOThl LIKOJIBHON OMOINOTEKH.

13. B nensix obecrieueHus: MoJIepHU3AIMHN OMOIMOTEKH B YCIOBUAX MHPOpMATH3AUN 00pa30BaHUs
U B IIpeJieNiax CPesICTB, BHIIEISIEMbIX YUPEAUTEISIMH, IIKOJIa o0ecrieunBaeT OuOInoTeKy:

M HCO6XOI[I/IMLIMI/I MNOMCIICHHUAMU B COOTBECTCTBHUH CO Cpr1(TypOI71 OMOINOTEKH

* TEJIEKOMMYHUKAIIMOHHOW 1 KOIUPOBAIbHO-MHOKUTEIBHON TEXHUKON 1 HEOOXOIMMBIMU
IPOTPaMMHBIMU IPOTYKTaMU;

* PEMOHTOM M CEPBHUCHBIM OOCITy’)KUBAaHHUEM TEXHUKU M 000py10BaHUs OMOIMOTEKH;
* OMOIMOTEUHOM TEXHUKON U KaHLEIIPCKUMH MPUHAATIEKHOCTIMHU.

14. lllkona co3aaeT yCaOBUs JUIsl COXPAHHOCTH arapaTypbl, 000pyA0BaHUS U UMYIIIECTBA
OMOTUOTEKH.

15. OTBETCTBEHHOCTD 3a CUCTEMATHYHOCTh M KAYECTBO KOMIUIEKTOBAHHUSI OCHOBHOTO (hOH/Ia
OnOIMOTEeKH, KOMIUIEKTOBaHNE yueOHOTO (DOH/IAa B COOTBETCTBUU C (peiepaIbHBIMU MEPEUHIMH
Y4€OHHUKOB U y4eOHO-METONYECKUX U3JIaHUMN, CO3jaHNEe HEOOXOIUMBIX YCIOBUH IJIS
JEeSITEIbHOCTH OMOIMOTEKH HECET AUPEKTOP MIKOJBI B COOTBETCTBUU C YCTABOM IIIKOJIBI.

16. Pexxum paOoThI IIKOJBLHON OMOIMOTEKH OIIpeeIIeTCsl 3aBeIyI0IUM ONOIHOTEKOM
(OubnoTexapeM) B COOTBETCTBHUHU C MTPaBUJIaMU BHYTPEHHETO paclopsIKa MIKOJIbI.



V. Ynpasiaenue. lItarsl

17. YnpaBneHue MKOIbHON OMOIMOTEKON OCYIIECTBISICTCS B COOTBETCTBUH C 3aKOHOIATEILCTBOM
Poccuiickoit denepanyiy U ycTaBOM IIKOJIBI.

19. O0uiee pyKOBOJACTBO AEATEIBHOCTHIO MIKOJIBHOM OMOIMOTEKH OCYLIECTBIISIET JUPEKTOP LIKOJIBI.

20. PyKoBOACTBO MIKOJBbHOW OMOJIMOTEKON OCYIIECTBIISET 3aBEAYIOMNNA ONOIHMOTEKOM
(bubmoTeKaph), KOTOPBIA HECET OTBETCTBEHHOCTh B IIPE/IENIaX CBOCH KOMIETCHIINH MTEepe]l
00111eCTBOM U JUPEKTOPOM IIKOJIBI, OOYJAFOITMMUCS, UX POAUTEIIMH (MHBIMU 3aKOHHBIMH
MPEJICTABUTEIISIMH) 32 OPTAaHU3AINIO U PE3YJIbTATHI ISATEIHHOCTH MKOJIHHONW OMOIMOTEKH B
COOTBETCTBUH C QYHKIIMOHATBLHBIMHU 00S3aHHOCTSIMH, IIPETYCMOTPEHHBIMU KBaTHU(UKAITMOHHBIMU
TpeOOBAaHUSIMU, TPYTOBBIM JJOTOBOPOM U YCTABOM IIKOJIBL.

21. 3aBenyromuii 6ndbauoTekoi (OnbIMoTeKaph) Ha3HAYACTCA JUPEKTOPOM IIKOJIBI, MOKET
SIBIIATHCS WICHOM IT€JarOTMYECKOTO KOJIJICKTHBA.

22. 3aBeayromuii Oubanorexoit (OnbIMoTeKaph) pa3padaThiBaeT U MPEACTABISET JUPEKTOPY
IIKOJIbI Ha YTBEPIKICHUE CIICAYIONINE JOKYMCHTBI:

a) MOJIOKEHUE 0 OMOIMOTEKE, TTPaBUIIA MTOJIB30BAHUS OMOIMOTEKOM;
0) rpaduk pexxnma paboThl OMOITUOTEKY;

B) 3asBKU Ha y4EOHYIO JIUTEPaTypy;

r) IUIAHOBO-OTYETHYIO JOKYMCHTAIIHIO.

24. TpynoBbie OTHOIICHHS PAOOTHUKOB IIKOJIBHOW OMOIMOTEKH U CPETHEH KOl PEryIUpYIOTCS
TPYAOBBIM JJOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JIOJKHBI IPOTUBOPEUUTH 3aKOHOAATENBCTBY
Poccuiickoit denepanuu o Tpyze.

25.Ha pabory B OMOMMOTEKY NPUHUMAIOTCS JIMIA, WMEKIOIME HEO0OXOIUMYIO
npoeCCUOHAIBHYIO MOJTrOTOBKY, COOTBETCTBYIOIIYIO TpPeOOBAHUSAM KBATHU(PHUKAIIMOHHON
XapaKTePUCTHKH MO0 JIOJDKHOCTH W TOJYYEHHOH CIIeNHaIbHOCTH, MOJITBEPKICHHYIO
JOKyMeHTaMu 00 00pa30BaHuU U (WJIK) KBATH(PUKAIHH.

VI. IIpaBa u 0613aHHOCTH OMOIHOTEKH
26. PaboTHUKH MIKOIBHOM OMOIMOTEKH UMEIOT TIPaBo:

a) CaMOCTOATECIbHO BBIGI/IpaTL (I)OpMBI, cpeacTBa U METObI 61/16J'II/IOTC‘-IHO-I/IH(l)OpMaI_II/IOHHOFO
06CJ'Iy>KI/IBaHI/I$I o6pa303aTem>H0r0 1 BOCIIUTATCIBHOT'O ITPOLECCOB B COOTBECTCTBUU C LCIIIMU U
3a/la4yaMi, YKa3aHHbIMU B YCTABC HIKOJIbI U ITOJIOKCHUU O IIKOJIbHOM 6I/I6J'II/IOTCKC;

0) IpPOBOJUTH B YCTAaHOBJICHHOM IOPsKE (PaKyIbTaTUBHBIC 3aHATUS, YPOKU U KPYKKU
6ubanoreyHo-61OIMOrpaduuecKkrux 3HaHUI U HHHOPMALMOHHON KYJIbTYPHI;

B) PCKOMCHAOBATH UCTOYHHUKHU KOMIIJICKTOBAHH A I/IH(I)OpMaI_II/IOHHBIX PECypCOB;

T') U3bIMATh U PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIIMEH M0 YUETy
O6ubmoTeyHoro GpoHa;

1) ONIPEIENSITh B COOTBETCTBUU C MPABUIIAMHU TTOTH30BAHUS MIKOJIHHON OMOIHMOTEKOM,
yTBep)K)IeHHI)IMI/I )II/IpeKTOpOM HIKOJIBI, ¥ 110 COIJIaCOBaAHHIO C pOI[I/ITeJ'II)CKI/IM KOMUTCTOM HUIIN
IIONICYUTCIBbCKHUM COBECTOM BUIBI U pa3MepLI KOMIICHCAaIIuN ymep6a, HAHCCCHHOTI'O ITOJIB30BaTCIIIMU
OMOJINOTEKH;

e) HUMETh e)I(eFO,HHBIﬁ OTIIYCK B COOTBETCTBUHU C JIOKAJIBHBIMH HOPMATUBHBIMH aKTaMU;



) OBITH MPEICTABICHHBIMU K Pa3IMYHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBATh B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit Meeparuu B padote
OMOTMOTEYHBIX aCCOIMAIINI UITH COIO30B.

27. PaGoTHUKHU OUOIMOTEK 00SA3aHBbI;

a) 00ecreyuTh MOJIH30BATENISIM BOZMOKHOCTh pa0OThI ¢ MH()OPMAIIMOHHBIMU PeCypcaMu
OMOJINOTEKH;

0) nH()OPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABISAEMbIX OMOIUOTEKON YCIYT;
B) 00ECTICUNTh HAYYHYIO OpPraHu3anuio (GOHIOB U KaTajaoros;

r) hopmupoBaTh POHBI B COOTBETCTBUU C YTBEPKICHHBIMU (eiepaibHbIMU NEPEUHIMHU Y4eOHBIX
U3JIaHu#, 00pa30BaTEIHLHBIMU MPOTPAMMAMH IITKOJIBI, HHTEPECAMH, TOTPEOHOCTSIMU U 3aIPOCaAMHU
BCEX MEPEUUCIICHHBIX BBIIIE KATETOPUI MOJIb30BaTEINICH;

1) COBEpPILIEHCTBOBATh MH()OPMAIIMOHHO-0MOIMOrpadguueckoe 1 ONOIMOTEeUHOE 00CTyKUBAHKE
II0JIb30BaTEIICH;

) o0ecrieuuBaTh COXPAHHOCTh MCIIOJIb30BAaHUSI HOCUTENIEH MH(DOpMAIMK, X CUCTEMaTU3all1Io,
pa3MelIeHUE U XpaHEHUE;

) 00ecIeYynBaTh PEKUM PaOOTHI IKOJIBHON OHOIHOTEKH;
3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIKE TIEpe]] TUPEKTOPOM IIKOJIbBL;

1) TIOBBIMIATH KBATU(DHUKALIHIO.

VII. IIpaBa u 00s13aHHOCTH NO0JIb30BaTe/1eil OMOJIUOTEKH
28. Ilonp3oBaTenu OMOTUOTEKH UMEIOT MIPABO:

a) MOJIy4aTh MOJHYI0 HHPOPMAIUIO O cocTaBe OMOIMOTEeYHOTO (hoHIa, MHPOPMAITMOHHBIX
pecypcax 1 mpeaoCcTaBIsseMbIX OUOIHOTEKOM yCyrax;

0) moJIB30BATHCS CIIPABOYHO-OMOIMOrpaduyeckuM anmnapaToM OUOINOTEKH;
B) M0OJIy4aTh KOHCYJIbTALlMOHHYIO IOMOIIb B TOUCKE U BBIOOPE UCTOUHUKOB MH(OpMaIumy;

F) IoJIydyaTb BO BpEMEHHOC I10JIb30BAHUC HA a0OHEMEHTE U B UMTAJILHOM 3aJI€ IICYaTHBIC HU3JaHus u
APYyruc HCTOUYHUKU I/IH(I)OpMaLII/II/I;

P ) MpoJICBATh CPOK IMOJB30BAHUS NOKYMCHTAMMU,

€) moJydath TeMatuueckue, (paxrorpaduueckue, yTOUHSAIOMHME U OuOIMorpadudeckue CrpaBKu
Ha OCHOBE )oHJa OUOITHOTEKY;

’K) y4aCTBOBATh B MEPONPUSIITUSIX, IIPOBOIUMBIX OUOIHOTEKO;

3) oOpamaTkCs IS pa3penieHus] KOH(GIUKTHON CUTYaIlMH K TUPEKTOPY IIKOJIBI.
29. INonp30BaTeNH MIKOJILHONM OMOINOTEKH 00SI3aHbL:

a) coOI0IaTh MpaBUiIa MOJIH30BAHUS IIKOJIBHONW OMOTHOTEKOMH;

0) 6epe’KHO OTHOCUTBCS K MPOU3BEICHUSM M€4aTH (HE BHIPBIBATh, HE 3arn0aTh CTpaHMIL, HE JeNaTh
B KHHTaX IOYEPKUBAHNUS, IOMETKH ), THBIM JOKYMEHTaM Ha Pa3JIMYHBIX HOCHTEIISX,
000pyI0BaHUIO, HHBEHTAPIO;



B) MOJICPKUBATD MOPSAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIE ONOINOTEKH,
PacCIOJIOKCHUA KAPTOUEK B KATAJIOTax U KapTOTEKax;

F) IIOJIB30BAaTbCA ICHHBIMU U CIIPaBOYHBIMU JOKYMCHTAMH TOJIBKO B IIOMCIHICHUHN 6I/I6J'II/IOTeKI/I;

1) yOeTUThCS TIPU TTOJIYY€HUHU JOKYMEHTOB B OTCYTCTBHUU J1e(DEKTOB, a pu OOHAPYKCHHUH
pouH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIHOTEeKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIC
nedeKThI B CTaBAEMBIX JOKYMEHTAaX HECET MOCIICTHUN IMOTh30BATEb;

€) pPacHHChIBATLCS B YMTATEIHCKOM (POPMYJISIPE 32 KAXK/IIHA MOJYYEHHBIH JOKYMEHT (MCKIIIOUEHHE:
obyuarornuecs |—4 kaccoB);

K) BO3BpAIaTh JOKYMEHTHI B IKOJIbHYIO OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

3) 3aMEHSATH JOKYMEHTHI IIKOJIbHON OMOIMOTEKN B CIIy4ae UX YTPAThl WU MIOPYU UM
PaBHOLIEHHBIMH, TUOO0 KOMIIEHCUPOBATh yIIepO B pa3zMepe, YCTAHOBJICHHOM MPpaBHIIaMU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

1) MOJTHOCTBIO PACCUUTATHCS C HMIKOJIBbHOM OMOIMOTEKOM M0 UCTEYSHUH CPOKA 00YUECHUS WU
paboTHI B IIKOJIE.

30. Iopsa1ok 1MOIB30BaHUS MIKOJIBHON OMOIUOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00yJaroImuxcs IPOU3BOAUTCS 110 CIIMCOYHOMY COCTaBy Kjacca,
[eAarorn4eckux U MHbIX paOOTHUKOB LIKOJIbI - B MHAWBHIYaJIbHOM IOPSIIKE, poauTesel (MHbIX
3aKOHHBIX IIPEJCTaBUTENEN) 00ydarOLINXCsl — I10 MAcHopTy;

0) mepeperucTpaliys mojab3oBaTeNei MKOIbHOM OMOIUOTEKH MPOU3BOIUTCS €KET0THO;

B) JIOKYMEHTOM, IIOJATBEPKJAIOIINM IIPABO MOJIb30BaHMS OMOINOTEKOM, SBISETCS YNTATENbCKUM
(opmyisp;

I') YUTATENbCKUN GOopMyIIsAp PUKCUpYET JaTy BbIJauu MOJIb30BATENIO JOKYMEHTOB U3 (poHaa
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

31. Ilopsaok mosb30BaHNsE AOOHEMEHTOM:

a) MOJIb30BATENM UMEIOT MPABO MOJIYYUTh HA JJOM U3 MHOTOTOMHBIX U3JIaHUI HE OoJiee NBYyX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKkCHUMaJIbHbIE CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

— y4eOHUKH, yuyeOHbIe MocoOus — yueOHBIN TO/;

— HAY4YHO-TIOIYJISIpHAsSL, I03HABATEIbHAsA, XY 0KECTBEHHAs IuTeparypa — 14 nHeu;
— MEPUOJNYECKNE U3/IaHNs, U3aHUs OBBIIIEHHOIO CIIpoca — 7 THEH;

B) MOJIb30BATEIN MOTYT MPOJIMTH CPOK MOJIb30BaHMUs IOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX TOJIb30BaTENEH.

32. IlopsA 10K MMOIB30BaHNS YATAIBHBIM 3aJI0M:
a) JOKYMEHTbI, IpeJHa3HAYCHHbIE /Ul Pa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

0) PHITUKJIONIEINH, CIIPABOYHUKH, PEIKHE, IICHHBIE 1 UMEIOIINECS B €IMHCTBEHHOM dK3EMILTSIpe
JIOKYMEHTHI BBIJIAIOTCS TOJBKO ISl pa0OThI B YUNTATBLHOM 3aJI€;



